
SUPPLEMENTING 
YOUR RETIREMENT
Are you taking advantage of all the 
Retirement benefits the City has to 
offer while you’re still working? Your 
public pension, while it is guaranteed 
for life, is not guaranteed to be a full 
salary replacement once your reach 
Retirement. On average, a pensioner 
can expect to earn in monthly pension 
benefits 60-65% of their annual 
active employee salary. The City 
recognizes this and has partnered 
with two deferred compensation 
plans for our members to supplement 
their retirement income by deferring 
contributions from your paycheck 
into deferred compensation 
(457B) accounts. Ohio Deferred 
Compensation (Ohio 457) and Mission 
Square Retirement (formerly ICMA) offer multiple types of investment plans 
and options for active employees to defer a portion of their City paycheck 
into a Traditional 457B account or a Roth account, as well as financial tools 
and advisors that can help you reach your Retirement goals. 

You can visit Ohio Deferred Compensation or Mission Square Retirement’s 
website and enroll at any time during your career. The deferral amount is 
controlled by you, and it can be updated at your convenience. You can 
defer contributions into a Traditional 457B account, which are tax-deferred 
(meaning you pay no taxes on the deferral but pay taxes on distributions 
once you are retired), or a Roth 457 account (Roth accounts are taxed on 
the deferral amount in exchange for tax free growth and distributions once 
you are retired). 

These accounts are separate from your pension, but can be distributed in 
amounts of your choosing, once you have separated from employment. 
The City also offers a match to anyone who reaches the minimum deferral 
amount in a calendar year (at this time, the match is paid for deferrals into 
Traditional 457 accounts ONLY). The amount of the match is based on your 
union contract. There are annual limits set on 457B deferrals, and there are 
catch-up options for those who deferred less than the annual limit per year 
(annual limits are subject to change every year. Check our website for this 
year’s limits).
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THE CINCINNATI 
RETIREMENT SYSTEM (CRS) 
WAS ESTABLISHED IN 1931 
AND EXISTS TO ADMINISTER 
PENSION BENEFITS FOR 
ACTIVE AND RETIRED 
CITY OF CINCINNATI 
EMPLOYEES. CRS IS NOT 
AFFILIATED WITH OTHER 
ORGANIZATIONS OR 
RETIREMENT GROUPS. 
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ACCESSING YOUR SELF-
SERVICE PAYCHECK IN CHRIS
Do you know how to access and read your paycheck in the 
City’s central HR system, CHRIS? To access your bi-weekly 
paycheck, log in to CHRIS and select the Navigator button 
(1) in the top right corner of the page. Under the main menu, 
select Self Service (2)Payroll and Compensation (3). 
Same SignOn CHRIS Announcement.pdf (rcc.org)

Here you can access your Pay and your annual W-2 tax 
forms. By selecting Pay, you’ll see a list of your paychecks. 
The top line is always the most recent.

Your paycheck is a useful tool to understand exactly what you’re earning. Use the below image as a guide 
to understand how to read your paycheck so you can better understand what you’re earning. 

https://citymatters.rcc.org/sites/citymatters/assets/File/Same%20SignOn%20CHRIS%20Announcement.pdf
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FIND IT ON MEMBER DIRECT

STEPS TO ENROLL AND LOG-IN TO MEMBER DIRECT
1.	 Visit CRSMemberDirect.org. 
2.	 Select the button, Enroll Now! 
3.	 Follow the prompts. Establish your unique username, password, challenge questions/answers.

Capitalization matters!

WHO ARE MY CRS BENEFICIARIES?
•	Beneficiaries can be anyone you wish to receive a refund of your pension contributions should you die in 

service. You can name an individual, an organization, a personal trust, or your estate.
•	You can elect a Primary Beneficiary and Alternate Beneficiary at any time during your career.

REMEMBER: A legally married spouse is only eligible for a 20+ year benefit if the member has named them 
as sole, primary beneficiary.
•	If a City employee dies with 20+ years’ service credit, their legally married spouse may choose to receive 

a monthly pension benefit or a lump-sum payout of the employee contributions earned by the member. 
•	You can find your nominated beneficiaries on Member Direct under Nominate Beneficiaries in the menu.

HOW DO I CHANGE MY CRS BENEFICIARY?
•	Log in to Member Direct and select the Forms tab in the menu.
•	Select Designation of Beneficiary Form and print the pre-populated form.
•	Submit the original, notarized document to our office in 328 City Hall.
•	You can also access the Change of Beneficiary Form on our website on City Matters

WHAT IS MY CRS MEMBERSHIP DATE?
•	Your Membership Date is the date you began employment with the City. If you have previously been 

employed with the City and have refunded your employee contributions then your most recent 
employment date would be your current CRS membership date. 

•	Transferring time from another pension system or purchasing service does not change your Membership Date.
•	You can find your Membership Date on Member Direct under Account Summary on the lefthand menu.

WHAT IS MY CRS GROUP ASSIGNMENT?
•	All CRS employees are assigned to a group.
•	Your Group Assignment is determined by your CRS membership date.
•	The Group Assignment dictates your eligibility for retirement and eligibility for purchasing CRS healthcare 

in retirement.
•	You can find your Group Assignment on Member Direct on the Account Summary page.

http://CRSMemberDirect.org
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FIND IT ON MEMBER DIRECT

HOW MUCH SERVICE CREDIT DO I HAVE?
•	Creditable Service is the total of your accumulated service, whether it is City service, purchased service, 

or transferred time from another pension system.
•	Membership Service includes service for the City of Cincinnati only.
•	You can find your Creditable and Membership service totals on Member Direct in the My Service section 

of the Account Summary page.

REMEMBER: Due to the limitations of technology at the time, if your membership date is before January 1, 2001, 
your service credit must be reviewed before it is verified to be correct. All service is verified before your 
retirement date. Members will receive a notification once their service record has been reviewed.

WHEN CAN I RETIRE?
•	Retirement eligibility is based on your Group Assignment.
•	There are three options for City Retirement: Deferred Retirement, Early Retirement, and Service Retirement.

1.	 Deferred Retirement eligibility is reserved for CRS employees who terminate City employment with 
5+ years of Creditable Service. Once you reach Retirement Eligibility age, you can officially Retire 
and begin drawing a pension.

2.	Early Retirement eligibility is based on your Group Assignment. All benefits are reduced based on 
actuarial calculation. See the Retirement Eligibility Guide on the CRS website.

3.	Service Retirement eligibility is based on your Group Assignment. With a Service Retirement, the 
member continues employment up until their Retirement date. Retirement date is based on the 
required minimum age and service credit for your Group.

• You can view Retirement dates on Member Direct under Estimate a Benefit on the lefthand menu.

HOW MUCH WILL MY PENSION BE?
•	Your pension amount is based on a formula: Service Credit x Average Highest Compensation x Multiplier.  
•	You can estimate your pension on Member Direct by selecting Estimate Benefit under Member Information 

in the menu.
•	Select the type of retirement you want to create an estimate by selecting the Apply Dates and Generate buttons.
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FIND IT ON MEMBER DIRECT

READING YOUR ESTIMATE
Member Direct offers you the ability to create benefit estimates in any scenario you see fit. But the estimate 
can be troublesome to comprehend if you don’t know what you’re looking at. Here is an example of a 
benefit estimate and what each piece means:
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MARRIAGE & DIVORCE: 
HOW DO THEY AFFECT 

YOUR PENSION BENEFIT?
Your retirement pension benefit is affected by your 
marital status.

•	If you are married when you retire, you must name 
your legally married spouse as your Optionee (the 
person who will continue to receive the pension after 
you are deceased). Your legally married spouse can 
waive their right to a continuing retirement benefit 
at the time you retire.

•	If you divorce before retirement, the Cincinnati Retirement System will not divide your retirement benefit 
to pay an ex-spouse. Active Members should have their attorney contact CRS before a divorce is finalized 
to ensure that all parties are informed of Cincinnati Retirement System’s legal limitations.

•	If you get married after retirement, you cannot add your new spouse as your Optionee for your pension. 
You elect your optionee when you retire; you cannot change your optionee after your retirement date.

•	If you divorce after retirement, spousal support may be deducted from your monthly pension benefit 
if there is a valid court order issued through the local Child Support Enforcement Agency (CSEA). 
Deductions ordered by CSEA will be issued to your ex-spouse by the CSEA.

The Cincinnati Retirement System is a governmental plan and is not subject to provisions of the Employee 
Retirement Income Security Act of 1974 (ERISA).

6 EASY STEPS TO RETIRE

1Employee contacts HR 
Liaison or Supervisor at 

least three months before 
intending to retire. 2 3
4 5 6

CRS confirms 
employee’s retirement 

eligibility date.

Employee completes & 
signs Retirement 
Application (from 

HR Liaison).

CRS enrolls employee in 
Retirement Processing 

Session & mails information 
to employee’s home.

Employee attends 
Retirement Processing 

Session, provides 
documents & signs 

paperwork.

Employee retires on their 
selected date (always the 

first of a month). 

VISIT THE CRS WEBSITE
There are other tools available to understanding your benefits as well. The CRS website 
(cincinnati-oh.gov/retirement) provides a wealth of information regarding your 
retirement eligibility retirement benefits, deferred compensation, purchasing prior service, 
the retirement process and retirement schedules with deadlines, and various CRS forms.

http://www.cincinnati-oh.gov/retirement

