
Department of Economic Inclusion (DEI) 

Compliance Requirements for FC Cincinnati



DEI Mission Statement

The Department of Economic Inclusion’s goal

is to ensure economic opportunity and

inclusion for all citizens seeking to do business

with the City of Cincinnati and serve as a

catalyst for the growth of minority-and

women-owned businesses in the City and

throughout the region.



DEI Responsibilities

The Department of Economic Inclusion is responsible for  

administering, enforcing and monitoring of:

➢ Equal Employment Opportunity Program

➢ The Living Wage Program

➢ MBE/WBE/SBE certification programs

➢ Local, State and Federal Prevailing Wage Laws

➢ Prompt Payment

➢ Responsible Bidder Compliance

➢ Wage Enforcement



MBE, WBE and SBE Certifications

➢ ELBE - Emerging Local Business Enterprise

➢ SLBE - Small Local Business Enterprise 

➢ SBE - Small Business Enterprise 

➢ MBE - Minority Business Enterprise

➢ WBE – Women Business Enterprise



Small Business Certifications

SBE – Small Business Enterprise

➢ 3-year average annual gross revenues and number of employees do 

not exceed federally established limits

➢ Fixed office location in Hamilton County for at least 1 year

➢ Performs a commercially useful function

➢ Personal net worth limit of $750,000

➢ Prime contracting opportunities under $50,000

➢ Subcontracting opportunities for SBE certified firms on contracts 

of $5,000 and above



Minority- and Women-Owned Business 

Certifications

MBE – Minority Business Enterprise

➢ At least 51% minority-owned

➢ Principal office or significant employee presence in Hamilton 
County

➢ Minority-owned and operated for one (1) year

➢ Subcontracting opportunities on contracts $50,000 or more

➢ Price preferences available on supplies and non-professional 
services contracts bids

➢ Preference points available on responses to RFPs for professional 
services contracts



Minority- and Women-Owned Business 

Certifications

WBE – Minority Business Enterprise

➢ At least 51% woman-owned

➢ Principal office or significant employee presence in Hamilton 
County

➢ Woman-owned and operated for one (1) year

➢ Subcontracting opportunities on contracts $50,000 or more

➢ Price preferences available on supplies and non-professional 
services contracts bids

➢ Preference points available on responses to RFPs for professional 
services contracts



Minority- and Women-Owned Business 

Certifications

MWBE – Minority Women Business Enterprise

➢ Meets the eligibility criteria for BOTH an MBE and a WBE

➢ Subcontracting opportunities on contracts $50,000 or more

➢ May be counted EITHER toward the MBE subcontracting goal OR 

the WBE subcontracting goal on a contract

➢ Same price preferences and preference points as MBE and WBE



How to Apply

 Gather required business and personal records

 Complete an online application at:

www.cincinnati.diversitycompliance.com

 Respond to requests for information/records

 Submit to site visit

http://www.cincinnati.diversitycompliance.com


What is a Commercially Useful Function (CUF)

 Requires firm to take responsibility for the 

performance of a distinct element of work with its 

own resources

 Cannot serve merely as a broker of services unless 

brokerage services are specifically sought

 Cannot be an additional but otherwise unnecessary 

participant in a supply chain



FC CONTRACT COMPLIANCE REQUIREMENTS 



Our Mission 

 To guide you through the array of forms needed, post award !

 To show you how to correctly complete the forms !

And get you…

PAID !!



Prevailing Wage Rates

 State Prevailing Wage Rates will apply to the entire 

Development.

 State Building Rates will apply to the Private improvements, 

and all the Public Improvements except the ROW infrastructure 

improvements, which will require Heavy Highway rates.

City Inclusion Goals
 The City’s overall arching goal is 30% to include MBE, WBE and 

SBE certified firms.  The Developer has committed to achieving 

or reaching the City’s established MBE/WBE program goals.



State Post Award Forms and Posters 

Prevailing Wage Forms

 Subcontractor Approval Request form – Form 2004

 Prevailing Wage Notification to Employee or Union Affiliation 
Letter

 Apprenticeship Certificates,(if applicable)

 Affidavit of Contractor or Subcontractor Prevailing Wages – Final 
Affidavit (Form 104)

 Subcontractor Substitution Request Form 2006R - FC

Wage Enforcement Forms

 Contractor/Subcontractor Utilization Plan (WE-20)

 Affidavit Regarding Wage Theft/Payroll Fraud (WE-30)

Prevailing Wage Posters

 Equal Employment Opportunity

 City of Cincinnati Wage Enforcement Poster



Subcontractor Approval Request (Form 2004 – All)

 

CITY OF CINCINNATI 
SUBCONTRACTOR APPROVAL REQUEST 

Statement of Intent to Utilize Firms 

Bid/Contract Reference No.  PSC1607x2019-00519 
THIS FORM MUST BE COMPLETED AND SUBMITTED WITH THE BID SUBMITTAL. 

INFORMATION RECORDED HEREIN WILL BE INCORPORATED IN THE AWARDEES’ CONTRACT. 

PROJECT Name                                                                                                                                                        CONTRACT NO. 

DEI Office Remodel                                                                                       PSC1607x2019-00519 

City Agency Administering Contract                            Contact Person                                                                                      Phone No. 

DCED                                                 Bobby Smith                                                     513-352-1111 
Requesting Contractor                               Federal Tax ID                                             Address                                                         Zip Code 

Smith Construction Co.         13-1111111111        200 Smith Road, Ste., 300, Cinti., OH        45111 
Authorized Representative                                                  Title                                                                                                Phone No. 

Joe Smith                                             President                                                         513-333-3333 

Prime Contractor (If not the same as above)             Federal Tax ID                                      Address                                                     Zip Code 

Prime Contractor Rep for Payments                                   Title                                                Email                                                       Phone No. 

Ann Smith                    A/R Compliance Specialist   Ann.Smith@smithconstruction.com   513-333-3333 

 
 
 
 

SUBCONTRACTOR                    Federal Tax ID                                             Address                                                       Zip Code 

ABC Plumbing          13-2222222222          300 Tolbert Road, Cincinnati, OH             45211 
Authorized Representative                                                   Title                                                                                         Phone No.                

Thomas Ross                     Owner/General Manager of Construction                   513-811-1111 
Subcontractor Rep for Payments                Title                                               Email                                                             Phone No. 

Sally Jane Parker               A/R Clerk       Sparker@abcplumbinggmail.com            513-811-1111 
Is company certified through the City of Cincinnati as an?  (Circle Applicable):          MBE             WBE            SBE           ELBE           SLBE   

Is company a Section 3 business (DCED Contracts Only)?    YES    NO    

ITEM 
NUMBER 

DESCRIPTION OF WORK 
SUBCONTRACT 

AMOUNT $ 
% OF TOTAL 
CONTRACT 

ESTIMATED 
START 
DATE 

COMPLETION 
DATE 

         Install plumbing fixtures     $25,000.00   1/1/2019    5/1/2019 

      

 Total Value of Work     
 

  
 
 

SUBCONTRACTOR                                                                                                               DATE  

Thomas Ross                                                 10/12/2018 
Requesting Contractor                                                                                                           DATE 

Joe Smith                                                     10/13/2018 
Prime Contractor (If not the same as above)                                                                         DATE 

Economic Inclusion Staff                Director of Economic Inclusion                                       DATE 

Contract Administering Agency                                                                                             DATE 

 
DEI Staff Use: Debarment Check 

Cincinnati List              Ohio List              Federal List                Debarment Review Comments: 

Form 2004 - All 

Rev 6/8/2017 

SUBCONTRACTOR 

SIGNATURES 

The Red information is provided/completed by the hiring contractor. 

The Green information is provided/completed by the hired contractor.

Special Note:  This is 

the only form that a 

supplier must 

complete!



Prevailing Wage Notification to Employee 

Special Note:

The Prevailing Wage Coordinator is

always the person with the City’s DEI

Department assigned to the project.



Union Affiliation Letter 



Apprenticeship Certificate 

This certificate expires in 90 

days from the date of 

issuance, but DEI’s policy is 6 

months, which is 180 days.



Affidavit of Contractor or Subcontractor Prevailing Wage 

Form 104 (Final Affidavit)

This is the date the contractor starts work on 

the project.

This date aligns with the submitted certified 

payrolls

This is the date the contractor completes their work 

on the project.

This date aligns with the submitted certified payrolls.



Subcontractor Substitution Request Form 2006R - FC

State

 Form is submitted to DEI when 

the prime contractor is 

substituting a certified 

subcontractor with another 

certified subcontractor.



DEI Form WE-20

The Red information is completed by the hiring contractor

Page 1 Page 2



DEI Form WE-30

Affidavit Regarding Wage Theft or Payroll Fraud

Page 1 Page 2



Wage Enforcement Forms

➢ WE-20 Contractor/Subcontractor Utilization Plan 

➢ WE-30 Affidavit Regarding Wage Theft or Payroll Fraud 

➢ WE-40 Supplemental Affidavit Regarding Wage Theft or Payroll Fraud  

➢ WE-50 Complaint of Wage Theft or Payroll Fraud 

➢ WE-60 Report of Wage Theft or Payroll Fraud Complaint Filed with State or 

Federal Agency 

➢ WE-70 Notice of Appeal or Other Contest of Adverse Determination of Wage 

Theft or Payroll Fraud 
It’s the law!!!!



This Equal Employment Opportunity Poster Must be posted on the 

Construction Site throughout the entire construction phase!



This City of City Wage Enforcement Poster Must be posted on the 

Construction Site throughout the entire construction phase!



DEI Resources

Ordinances and Regulations

https://www.cincinnati-oh.gov/inclusion/ordinances-and-regulations/

Wage Oversight & Compliance 

https://www.cincinnati-oh.gov/inclusion/wage-oversight-compliance/

Forms 

https://www.cincinnati-oh.gov/inclusion/forms/

State of Ohio Apprenticeship website: Apprentice.Ohio.gov

https://www.cincinnati-oh.gov/inclusion/ordinances-and-regulations/
https://www.cincinnati-oh.gov/inclusion/wage-oversight-compliance/
https://www.cincinnati-oh.gov/inclusion/forms/
http://apprentice.ohio.gov/index.stm




Department of Economic Inclusion Contact Information

Department of Economic Inclusion

• Link to our webpage: https://www.cincinnati-oh.gov/inclusion/

• Email Address: Dei@cincinnati-oh.gov

• Main Office: (513) 352-3144

https://www.cincinnati-oh.gov/inclusion/
mailto:Dei@cincinnati-oh.gov

