INSTRUCTIONS FOR USING VSS BULLETIN BOARD

Note: You must be the Primary/Master VSS User on your account to submit an electronic
bid.

1. Log into VSS at https://vss.cincinnati-oh.gov/vssprod/Advantage4

2. Click on “Business Opportunities” icon on the left of the screen (circled in red below).
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3. And then click on the “Business Opportunities” text.
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4. Then click on “Solicitations”.
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5. You have now arrived at the list of all the City’s active solicitations. Clicking on the
hyperlink for any of the listed bids will bring up detailed information about that
solicitation.
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Description Department / Buyer % Solicitation Number / Type / Category <

Aircraft Tires Finance, Purchasing TEST7-1

Mark Menkhaus Invitation to Bid (ITB)

Once you’ve clicked on a solicitation, you can post on the Bulletin Board.



6. Click the arrow on the right to scroll the tab options.
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7. “Bulletin Board” will be the last option. Click tab to navigate to the Bulletin Board.
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8. Click “Add Message” to post in the Bulletin Board
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9. Fill out all fields and click “Submit Message”.
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10. Other Vendors interested in bidding on this project will be able to see your message.
This can be particularly useful if you are a subcontractor looking to work with a prime
on this project.

Note that the Bulletin Board is a tool for vendor communication. It is not monitored by City
Staff, questions for City Staff should be directed to the Buyer listed in the solicitation or one
of the following:

City Purchasing
513-352-3209
CityPurchasing@cincinnati-oh.gov

Vendor Support
513-352-3269
vendor.support@cincinnati-oh.gov
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