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Definitions:

The Mugmaster System stores and retrieves

phot ographs, fingerprints, arrest records, and
personal data of all crimnals processed through the
Ham [ ton County Justice Center Intake or registered
as felons by the Police Division's Crimnalistics
Squad. The systemis owned and operated by the
Ham | ton County Sheriff's Departnent.

The system can produce photographic crimnal line
ups, wanted posters, suspect |lists by type of
of fense, and notes gang affiliation where known.

A Mugmaster work station is also used by the Police
Division to store photographic images of division
enpl oyees and produce identification cards for al
personnel .

Pur pose:

Establish Police Division procedure in the use of
the Mugnmaster work stations operated by the Ham |ton
County Warrant/ldentification Unit and the
Crimnalistics Squad of the Crimnal |nvestigation
Section (CS).

Procedur e:
A. Mugmast er Phot ogr aphs:

1. Division nenbers can request Mignaster
phot ographs in person at the Ham I ton County
Warrant/ldentification Unit |ocated in Room
101 of the Ham |l ton County Justice Center at
1000 Sycanore Street, or at the
Crimnalistics Squad | ocated at 824
Broadway, fifth fl oor.

a. D vision nenbers shoul d nake requests
for Mugnmaster photographs at the
Ham [ ton County Warrant/Ildentification
Unit. They are open 24 hours a day,
seven days a week.

b. Requests for Migmaster photographs in
| arge quantities, for special needs, or
on an energency basis should be made to
the Crimnalistics Squad at C S.
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1) Crimnalistics Squad will train
enpl oyees of units routinely
requiring |large nunbers of Mignaster
phot ographs in the operation of the
wor k station.

a) Dvision nenbers trained in the
Mugmast er System s phot ographic
retrieval capacity nust use the
work station |ocated at Cl S

2. OCimnalistics Squad will train and assi st
personnel with special requests or needs.

3. OCimnalistics Squad will be responsible for
the operation of and ordering supplies for
t he Mugnmaster work station at Cl S

B. D vision Menber Photographs and Identification
Car ds:

1. Crimnalistics Squad wll use the C'S
Mugmast er work station to store photographic
i mges of division enployees and to produce
di vision identification cards.
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