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1. REVISION TO PROCEDURE 12.715, PROPERTY AND EVIDENCE: 

CONFISCATION, ACCOUNTABILITY, PROCESSING, STORAGE AND RELEASE; 

PROCEDURE 12.720, EVIDENCE: SUBMITTING FOR PHYSICAL ANALYSIS AND 
THE CPD INVESTIGATIONS MANUAL 

 
Methods of recovering and processing evidence which contain DNA 
(Deoxyribonucleic Acid) have been outlined in Procedure 12.715, Procedure 12.720 
and the CPD Investigations Manual.  
 
Additional revisions to Procedure 12.715 include Form 332, Release of Firearms, 
which has been created to return firearms to owners who were not arrested but 
whose firearms were held by the police.  Property Unit will keep the original form on 
file, forward a copy to the district of occurrence and provide a third copy to the firearm 
owner.  The firearm owner must have proof of ownership and be queried in RCIC by 
the Police Department to ensure he/she is in compliance with Ohio Revised Code, 
Section 2923.13, Having Weapons While Under Disability. 
 
These revisions are effective immediately.  Personnel should review the procedures 
in their entirety.  The revised procedures are available on the Intranet and on the 
Department web page.  The CPD Investigations Manual is available on the Intranet. 
 

 

2. THREATS TO THE CHURCH OF SCIENTOLOGY 
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The Church of Scientology, which has a location in Downtown Cincinnati, has 
received numerous threats of violence since January, 2008.  In addition to these 
anonymous threats, the Church of Scientology has also been the victim of an 
international cyber-attack on their websites, telephones and faxes.  They have 
received, through the U.S. Mail, letters containing a suspicious white powder, initially 
thought to be anthrax, at 22 locations throughout Southern California.  They have 
also suffered vandalism at their churches in California, Oregon and Switzerland. 
 
Most recently, a specific threat appeared on the internet website “YouTube” 
indicating attacks at multiple locations across the United States by detonating “5 
kilogram nitroglycerin packs.”  This threat also contained a death threat to the 
President of the Church of Scientology International.  The threat indicated a planned, 
coordinated, attack for March 13, 2008, “at approximately 12:01 GSM.” 
 
Department personnel are advised to give special attention in the vicinity of the 
Church of Scientology, located at 215 W. Fourth Street.  Immediately investigate and 
report any suspicious activity to Intelligence Section.  Exercise caution, remain alert 
and take appropriate action as circumstances dictate. 

 
Any questions regarding this threat may be directed to CIS desk, 352-3542. 
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3. THE SEMI-ANNUAL STRATEGIC PLAN PROGRESS REPORT AVAILABLE ON 
THE DEPARTMENT INTRANET 
 

All assigned work plans have been entered into the Strategic Plan Progress Report 
data base. 
 
The inclusive reporting dates for the Strategic Plan Progress Report are July 1, 2007, 
through December 31, 2007. 
 

  The revised multi-year Strategic Plan and the Strategic Plan Progress Report are 
available on the Intranet. 

 

 
4. CRIMINAL JUSTICE WEEKLY 
 
  Attached to these Staff Notes is Volume 5, Issue 5 of the Criminal Justice Weekly, 

published by the State of Ohio, Office of Criminal Justice Services.  Within this 
publication is news and information regarding 2006 figures on probation and parole, 
as well as training and resources provided for law enforcement. 

 

 
5.  THANK YOU LETTERS 
3 

 
Attached to these Staff Notes are letters of appreciation and praise written to the 
Police Chief for the professionalism displayed by our Department and specifically the 
following officers: 
 
Sergeant Sylvia Morales    Sergeant Ken Woellert 
Police Officer Curtis Walker   Police Officer Stephen Hoerst 
Police Officer Linda Sellers   Police Officer Andrea Smythe 
Police Officer Carroll Todd 



12.720 

a) The Crime Lab will report to the Criminalistics Squad 
both positive and negative results of the NIBIN 
searches. 

 
d. The original Evidence Submission Sheet will accompany articles 

to the laboratory. The laboratory will not accept photocopies of 
this form. Attach a copy of the offense report to the original 
Evidence Submission Sheet. 

 
1) Distribute copies of the Evidence Submission Sheet as 

follows: 
 

a) Original to the analyzing agency. 
 

b) Copy to investigator's file. 
 

c) Copy to Criminalistics Squad along with a copy of the 
offense report. 

 
2. Court Property Unit personnel will: 

 
a. Respond to the laboratories daily, Monday through Friday, 

except holidays. 
 
b.      Pick up property and lab reports. 

 
1) Staple the Official Crime Laboratory Report submitted by 

the Hamilton County Coroner's Laboratory to the evidence. 
It will remain with the evidence until the evidence receives 
a final disposition. 
 

c. Mail a copy of the Official Crime Laboratory Report to the 
investigating officer. 

 
D. Processing Evidence for Cincinnati Private Police Officers 

 
1. Cincinnati private police officers may issue minor misdemeanor drug 

possession citations. 
 
a. Seized drug evidence will be submitted to the district where the 

offense occurs. 
 
2. The desk officer will notify a supervisor when a private police officer 

submits evidence to the district. 
 

a. Submit completed Forms 314, 330, and the Evidence 
Submission Form with the evidence. 
 

3. The district supervisor will: 
 

a. Check all forms for completeness. 
 

b. Ensure the property envelope is properly completed. 
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c. Weigh and seal evidence in compliance with Section B. 
 

4. Any follow-up, including completion of the Form 676, Status of 
Evidence and Property, will be the responsibility of the district of 
submission. 

 
5. Court Property Unit personnel will: 

 
a. Accept and process evidence in the same manner used for 

Cincinnati police officers. 
 

b. Have the private police officer complete an Evidence Withdrawal 
Receipt when retrieving evidence from the Court Property Unit. 
 

6. When the private police officer is unable to return property to the Court 
Property Unit on the day it is checked out, the property will be returned 
to District One. 

 
a. A District One supervisor will receive evidence, confirm its 

weight, and ensure the property is properly logged into the 
property book. 
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Probation and Parole in the United 
States, 2006: In December 2007, the 
Bureau of Justice Statistics released the 
bulletin Probation and Parole in the 
United States, 2006. Data come from 
the 2006 Annual Probation Survey and 
the 2006 Annual Parole Survey, as well 
as from the Administrative Office of the 
U.S. Courts. Probationers are defined 
here as criminal offenders who have 
been sentenced to a period of 
correctional supervision in the 
community in lieu of incarceration. 
Parole is defined as a period of 
conditional supervised release 
(determined by a parole board or by 
mandatory conditional release) 
following a prison term.  The following 
are highlights taken from this report: 
 
• In 2006, the total federal, state, and 

local adult correctional population 
(incarcerated or in the community) 
grew 2.3 percent to more than 7.2 
million. Offenders under 
community supervision accounted 
for over 2/3 of the correctional 
population. 

• About one in every 31 adults were 
incarcerated or on probation or 
parole at year-end 2006. 

 
Probation Statistics 
• At year-end 2006, the probation 

supervision rate was 1,868 
probationers per 100,000 adult U.S. 
residents. 

• The probation population increased 
1.7 percent in 2006. This was the 
largest growth since 2002. 

• Ohio ranked fifth in the total 
number on probation, with 243,956. 
This represents an increase of 1.4 
percent from January 1, 2006 to 
December 31, 2006.  (Ohio ranked 
sixth in the rate of persons on 
probation. At the end of 2006, 
2,799 residents per 100,000 
population were under correctional 
supervision.) 

• Characteristics of probationers in 
2006: 24 percent were female, 76 
percent male; 55 percent were 
White, 29 percent Black, and 13 
percent Hispanic; 49 percent were 
convicted of felony offenses, 49 
percent misdemeanor offenses, and 
2 percent other infractions; 73 
percent of probationers under 
supervision in 2006 were 
supervised for a non-violent 
offense; 27 percent of probationers 
had a drug law violation as their 
most serious offense, followed by 
driving while intoxicated (16 
percent), larceny/theft (13 percent), 
and other assault (9 percent); and 
57 percent successfully completed 
probation, 18 percent were 
incarcerated, 4 percent absconded, 
and 20 percent did not complete 
probation for other reasons. 

 

Parole Statistics 
• In 2006, 352 persons per 100,000 

adult residents were under parole 
supervision, or approximately 1 
out of every 284 adults in the U.S. 

• The parole population increased 
2.3 percent in 2006. 

• Ohio ranked 11th in the total 
number on parole, with 17,603. 
This represents a decrease of 9.8 
percent from January 1, 2006 to 
December 31, 2006. 

• Ohio’s parole rate of 202 per 
100,000 adult residents was less 
than the national average of 352 
per 100,000 adult residents. 

• Characteristics of parolees in 
2006: 12 percent were female, 88 
percent male; 41 percent were 
White, 39 percent Black, and 18 
percent Hispanic; 94 percent had a 
sentence length of one year or 
more; 37 percent had been 
convicted of a drug offense, 24 
percent for a property offense, and 
26 percent for a violent offense; 
and 44 percent successfully 
completed parole, 39 percent 
returned to incarceration, 11 
percent absconded, and 7 percent 
did not complete for other reasons. 

 
To view the complete report, go to the 
Bureau of Justice Statistics’ web site: 
http://www.ojp.usdoj.gov/bjs/pub/pdf/
ppus06.pdf  

CONTINUED ON NEXT PAGE 

NEWS/ANNOUNCEMENTS 

TRAINING/RESOURCES 
2008 Grant Writing Seminars:  OCJS 
will be hosting free Grant Writing 

Seminars in 2008.  OCJS’ grant 
trainings provide an overview of 

identifying grant sources, analyzing 
program objectives, creating a budget, 

http://www.ojp.usdoj.gov/bjs/pub/pdf/ppus06.pdf
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TRAINING/RESOURCES CONTINUED 
seeking letters of support, and proposal 
writing.  Federal and state grants 
available to criminal justice 
professionals will be discussed.    
Attendees will also receive the OCJS 
publication, Grant Writing: Identifying 
and Applying for Funding in a 
Competitive Market. Trainings will take 
place on the following dates: Tuesday, 
March 25; Tuesday, April 29; Tuesday, 
May 6; Tuesday, June 24; Tuesday, July 
29; Tuesday, August 26; Wednesday, 
October 1; Tuesday, October 28; 
Tuesday, November 4; and Tuesday, 
December 2.  These trainings will be 
held from 9:00 a.m. to 3:30 p.m. at the 
Ohio Department of Public Safety’s 
Motorcycle Classroom, located at 1970 
W. Broad St., Columbus, on the first 
floor. To download and print a training 
registration form, visit OCJS’ website: 
http://www.ocjs.ohio.gov/
GrantsTrainings.htm 
 
Ohio Resource Network 
Clearinghouse:  Ohio citizens may 
obtain free materials related to 
substance abuse and violence 
prevention through the Ohio Resource 
Network (ORN) Clearinghouse. A 
selection of over 700 different items 
include resources for prevention and 
treatment professionals, and 
informational brochures, booklets, 
toolkits and posters for all age groups.  
View descriptions of the materials by 
category and place an order on the 
online clearinghouse at  
http://www.EBasedPrevention.org   
Orders are usually processed within 4-6 

business days. The ORN 
Clearinghouse may be able to 
accommodate larger orders for school 
and community events.  There is no 
cost for shipping and handling.  For 
more information, please contact 
800/788.7254, option #3 or 
614/540.9991.  The ORN is located 
within Drug-Free Action Alliance, 
6185 Huntley Road, Suite P in 
Columbus and is open Monday- 
Friday, 9am – 5pm. 
 
OMVI Enhancing Law Enforcement 
Training:  MADD Ohio has 
announced OMVI Enhancing Law 
Enforcement Training sessions of 
“Strengthening the Prosecution’s DUI 
Cases” for law enforcement & 
prosecutors.  Trainings have been 
scheduled for February 28 at the St. 
Rita’s Medical Center Auxiliary 
Conference Center, 718 West Market 
Street in Lima from 8:30 a.m. to 12:30 
p.m. and March 27 at the Oliver 
Ocasek Government Building, 161 
South High Street in Akron from 12-
4:30 p.m.  Training and lunch are free.  
Other law enforcement training will be 
announced later for Toledo, Cincinnati, 
Cleveland and Columbus. Prosecutors 
training will be announced soon for 
Cleveland, Southeast Ohio, Columbus, 
Toledo and the Cincinnati areas. The 
U.S. Department of Transportation-
NHSTSA & the Ohio Department of 
Public Safety-Governor’s Highway 
Safety Office are funding the training.  
For more information , contact 

O C J S  C O N T A C T S  
MIKE BLASS, DIRECTOR, LAW ENFORCEMENT SERVICES: BLASS@OCJS.OHIO.GOV; 614/728.8740 

KRISTEN CASTLE, EDITOR, CRIMINAL JUSTICE WEEKLY: KCASTLE@OCJS.OHIO.GOV; 614/728.8732 
(CONTACT KRISTEN TO UPDATE CONTACT INFORMATION) 

GRANTS/FUNDING OPPORTUNITIES 
Helping Outreach Programs Expand:  
The U.S. Department of Justice, Office 
of Justice Programs, Office for Victims 
of Crime will provide up to $10,000 
each to grassroots community- and 
faith-based victim service organizations 
and coalitions to help them improve 
their outreach and services to crime 
victims, through support of program 
development, networking, coalition 

building, and service delivery. Funds 
may be used to develop program 
literature, train advocates, produce a 
newsletter, support victim outreach 
efforts, and recruit volunteers.  
Organizations and coalitions operating 
for at least 1 year that have not received 
federal Victims of Crime Act (VOCA) 
victim assistance grant funding and that 
have an annual operating budget of 

$50,000 or less are eligible to apply. 
All applicants must also have a history 
of serving crime victims.  Application 
due date is open, but contingent upon 
fund availability.   For more 
information, please visit:   
http://www.ojp.gov/ovc/fund/
expandingoutreach/welcome.html  

randy.young@madd.org or call 
800/552.8641.   
 
Certified Training on Identity Theft:  
The Ohio Crime Prevention 
Association will be hosting a certified 
training on identity theft on March 12 
at the Dublin Justice Center from 8 am-
5 pm.  The training will discuss various 
types of identity theft crimes and risk 
reduction measures for each.  This 
seminar will be presented by Crime 
Prevention Specialist John Williams of 
the Beavercreek Police Department.  
The registration fee is $80 and includes 
handout material and instruction.  For 
more information, including 
registration, please visit:   
http://www.ocpa-oh.org  
 
Rewards and Sanctions:  The Ohio 
Community Corrections Association 
(OCCA) will be hosting this training 
on February 29 from 8:30 a.m. to 4:00 
p.m. at the Ohio Department of 
Transportation, 1980 W. Broad St. in 
Columbus.  Presenters will be 
Christopher T. Lowenkamp, an 
assistant research professor at the 
University of Cincinnati, Division of 
Criminal Justice and the director of 
The Center for Criminal Justice 
Research, and Michael Wheeler, Senior 
Cognitive Behavioral Specialist at the 
CROSSWAEH CBCF in Tiffin.  For 
more information or to register contact 
Jene’ Turner at 614/252.8417 or visit 
http://www.occaonline.org/ 
 

http://www.ocjs.ohio.gov/GrantsTrainings.htm
http://www.EBasedPrevention.org
http://www.ocpa-oh.org
http://www.occaonline.org/
http://www.ojp.gov/ovc/fund/expandingoutreach/welcome.html
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SHOWTIME AT CITY HALL 
 
Back by popular demand, the City Manager's Office is presenting its 2nd Annual 
"SHOWTIME AT CITY HALL" in conjunction with the 2008 Fine Arts Fund campaign.  
The showcase will be held on March 7, 2008 from Noon to 1:30 PM in Council 
Chambers with a donation of $6.00. PROCEEDS TO BENEFIT THE FINE ARTS 
FUND!!  Refreshments will be served.   Be a Winner for the Fine Arts Fund! 
 
 
2008 FINE ARTS FUND  
 
Your City.  Your Arts. Your Turn. 
  
There is only one week left to reach our goal of $42,000 to support the Fine Arts 
Fund.  If you haven't made your contribution yet, be sure to do so by Friday morning to 
be entered into the Week 3 drawing. 
 
Please support the arts by turning in your Fine Arts Fund pledge in to your FAF 
coordinator today. In addition to the benefits you can receive from the Fine Arts Fund, 
donating at certain levels will also earn you chances to win raffle prizes, 
including VACATION TIME. 
 
For more information, visit www.fineartsfund.org.  
 
POLICE RECRUIT SIGN-UP BEGINS  
 
The Cincinnati Police Recruit Sign Up began on Monday, March 3, 2008 at 8 am.  In an 
effort to make the testing and selection process more accessible and convenient to 
applicants, multiple application sites have been provided as well as a choice of 
examination dates for this selection process. Anyone interested is ONLY permitted to 
sign up for ONE (1) Exam Date.  The exam dates are Saturday, May 10, 2008 at 9:00 
a.m. at Duke Energy Center - OR - Saturday, May 24, 2008 at 9:00 a.m. at 525 Elm 
Street, at Cincinnati, Ohio 45202.  The Application Deadlines are as follows: 4:30 p.m., 
Friday, May 2, 2008 for the May 10th exam - OR - 12 Noon, Wednesday, May 21, 2008 
for the May 24th exam.  For more information please visit the online Police Information 
Center at http://www.cincinnati-oh.gov/cityhr/pages/-18323-/ or contact Darrell Ludlow 
in Human Resources at 352.6240. 

 

 



 

KROHN CONSERVATORY HOLDS SCALE TRAIN EXHIBIT 

The Krohn Conservatory—Cincinnati Park Board and The Greater Cincinnati Modular 
Railroad Association present “HO Gauge” Scale Train Exhibit. The unique display is a 
first for Krohn Conservatory, and enjoyable for families and train enthusiasts alike. The 
bonsai gallery will exhibit a large layout that fills the room! While here, take in Krohn’s 
Early Spring Show, The Giving Tree, sponsored by the Cincinnati Parks Foundation, and 
enjoy a little much-needed “spring!”  The Exhibit runs Thursday, March 6 through 
Sunday, March 9 from 10:00 a.m. –5:00 p.m. daily at the Krohn Conservatory 
in Eden Park, 1501 Eden Park Drive, Cincinnati, OH 45202.  For more 
information, call 513-421-5707 for more information. Reasonable accommodation upon 
request.  

CHANGE YOUR CLOCKS, CHANGE YOUR BATTERIES 

The Cincinnati Fire Department is reminding citizens to change their smoke alarm 
batteries when they move their clocks forward.  Daylight Savings Time begins the 
second Sunday in March, in 2008 this occurs on Sunday, March 9. 

On March 9, everyone is encouraged to remember when changing their clocks, to 
change their batteries. This is in conjunction with the annual public education program 
"Change Your Clocks, Change Your Batteries." 

Please remember since their introduction in the 1970s, smoke alarms have saved 
thousands of lives. Thus it is vital that property owners and tenants ensure that smoke 
alarms are properly placed, and regularly tested and maintained.  

Recently the Cincinnati Fire Department has responded to several fires where there were 
no batteries in smoke alarms. Fortunately, the occupants were alert and able to 
recognize the danger that was present in their homes. Otherwise the situations could 
have been deadly. 
Remember you may save your life, the lives of your family members and your property 
by having properly operating smoke alarms. Visit a Cincinnati Fire Station to obtain a 
smoke alarm and batteries. 

On Sunday March 9, 2008 please take the time to change your clocks and 
change your batteries. 

 
PUBLIC SERVICES REACHES 2007 RECYCLING GOAL 
 
Last year, the Neighborhood Operations Division of the Department of Public Services 
(DPS) established a business goal of diverting 10% of recyclable materials from the 
Rumpke landfill. DPS ACHIEVED ITS GOAL FOR 2007 WITH A DIVERSION RATE 
OF 10.22%.  DPS is continuing to work to further increase the amount of materials 
diverted.  If you would like to sign up for free recycling, please call the Customer Service 
Call Center at 591-6000 or sign up online at http://www.cincinnati-
oh.gov/pubsrv/pages/-12762-/  
 
 
CINCINNATI DEDICATES FIRE STATION 9 
  
On February 27, 2008, the City dedicated the first new firehouse in more than 25 years 
to better serve citizens, firefighters and the environment. Cincinnati Mayor Mark Mallory, 
members of City Council, City Manager Milton Dohoney, Jr., neighborhood 

http://www.cincinnati-oh.gov/pubsrv/pages/-12762-/
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representatives, and representatives of Congressional delegates noted that the station 
embodies the City’s commitment to environmental friendliness, customer service 
delivery, and continued safety.   
 
The new fire station, which is located at 4379 Reading Road, is unique in that it is the 
first City government facility built to Leadership in Energy and Environmental Design 
(LEED) standards as designated by the U.S. Green Building Council.  Fire Station No. 9 is 
designed from a whole-building approach, which features sustainable site development, 
water savings, energy efficiency, recycled materials selection and indoor environmental 
quality.   
 
The new station, which is three times larger than the previous station is a two-story 
structure with a total square footage of 15,555 square feet; and it houses Engine 9, 
Squad 9 and Ambulance 9.   
 
The Fire Station will help deliver quality services to the surrounding communities, 
especially with the addition of the Heavy Rescue and Ambulance units.  Fire Station No. 
9 was dedicated in honor of fallen firefighter, Oscar “Ozzie” Armstrong, who died in the 
line of duty in a residential fire in March of 2003.   For a full press release, please visit 
http://www.cincinnati-oh.gov/city/downloads/FireStation9Dedication.pdf 
 
OEQ TIP OF THE WEEK 
 
For a quick, low maintenance home energy saving opportunity, simply replace or clean 
your home furnace filters according to manufacturer’s guidelines for your particular 
filter.  A dirty filter will restrict air flow which makes your system work harder and 
decreases the energy efficiency of your furnace. Consider purchasing a HEPA filter. They 
cost a little more, but keep your circulated air cleaner over a longer period (3 months) 
than a standard filter. Also keep your furnace clean, lubricated and properly adjusted. A 
simple tune-up can increase a furnace's heating efficiency by five percent. 
 
For more information, visit http://www.healthhouse.org/tipsheets/TS_FurnaceFilters.pdf  
 
FEEDBACK 
If you have any suggestions or feedback, please contact Tiffaney Hardy in the City 
Manager’s Office at 352-5377 or via e-mail at tiffaney.hardy@cincinnati-oh.gov. 
  
Next Issue Publication:  March 14, 2008.  Please submit any articles by 
Wednesday, March 12, 2008 to tiffaney.hardy@cincinnati-oh.gov. 
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